
FIRE ACTION NOTICE

If you discover a fire
· Sound the alarm by activating the nearest call point.
· Dial 999 or 112 and state Fire and that there is a fire at your address. 
· Verbally raise the to others by stating “Fire”
· Leave the building immediately by the nearest exit.
If you hear the alarm
· Leave the building by the nearest safe exit.
· Close all doors behind you.
· Go directly to the assembly point (the street in front of the property)
· Do not re-enter until the Fire & Rescue Service says it is safe.
Evacuation Plan
· Use the nearest safe exit route via the main stairwell to exit from the main door.
· Keep calm and walk — do not run.
· Alert others by knocking on door if safe to do so and verbally shouting Fire.
· Do not stop to collect belongings.
· Assemble on the street outside the property.







FIRE SAFETY RULES
· No smoking anywhere inside or near the property. Dispose of cigarettes safely in designated bins.
· No portable heaters including electrical or any paraffin and gas heaters/devices are permitted.
· Fire doors must remain shut at all times, especially in lounges and kitchens.
· Stairways, hallways, exits & basements must be kept clear of rubbish, furniture or other obstructions. Never block exits.
· Bins must be stored at the back of the property. Do not leave them outside overflowing — this creates an arson risk.
· Junk or items must not be stored in the basement.
· Cooking: Never leave pans unattended under any circumstances and turn hob/cooker off after use.
· Naked Flames: you must not use candles or burn incense sticks or use any gas/paraffin device.
· Any person with a evacuation difficulty (e.g. a disability) must inform management so that a personal emergency evacuation plan can be arranged.
· The Fire Doors: Your room/flat front door/the shared kitchen door provide an important part of the safety equipment and give you 30 mins resistance. They must not be tampered with or propped open. If you notice damage (e.g. broken closers, damaged door, strips or large gaps over 4mm) or tampering you must inform management immediately.
· Bins: Must not be overflowing and be stored away from the street except for rubbish day to avoid the risk of arson.
· Electrical Items: Electrical items not in use should be unplugged to avoid additional risk.

MANAGEMENT DETAILS
Management/Responsible Person: Mike Smith, Notts Relocate Ltd
Email: relocatenotts@gmail.com   Whatapp Only: 07399133162


FLAT FIRE DOORS
(Resident obligations)
Always keep Fire Doors closed
· Do not prop it open.
· Never tamper with or disable the self-closer.

Check the door is in good condition
· Report any damage, cracks, warping, gaps, or broken seals immediately to the Responsible Person / Landlord.
· Ensure hinges, latches and seals are intact and work correctly.

Do not alter or modify
· Do not remove or change any fire-rated components (intumescent strips, smoke seals, fire rating plates) unless authorised.
· If the door is damaged beyond repair, replacement must meet or exceed the fire performance originally assessed.

Use properly in a fire event
· If there is a fire in your flat:  Alert everyone, close the door to the fire room, then your flat door. Exit by the common escape route & Call Fire & Rescue (999) once outside.
· If fire is elsewhere and your flat is unaffected:
You may remain in your flat (if safe) and wait for further instructions — unless smoke or fire enters your flat, or you feel unsafe. In that case, exit immediately via the common route. 


